
PHCA RENTAL AGREEMENT 
 

This agreement needs to be completed in order to rent any facility other than the pavilion. 

The rental agreement for the pavilion is a different document. 
 

Created: August 2023      Revised: August 2024 
 

 

PHCA Telephone: 419-874-4529 Address: 12282 Jefferson Street, Perrysburg 43551 Email: phcaohio@live.com 
 

Jill Morse, Rental Coordinator Telephone 419-460-0512 Email: jmorse2417@gmail.com 
 

Leaser:  Perrysburg Heights Community Association (PHCA)  
 

Lessee:     
 

The Lessee agrees to the terms of the PHCA Rental Agreement identified herein and signed on the last page. 
 

 

Today's Date:    
 

Organization Name:    
 

Lessee Name:     Email:   
 

City, State, Zip:   
 

Home Phone:     Cell Phone:   
 

 

Event Information:   (FIRST: See and initial items 1A and 1B regarding arrival and departure times)  Also, see item 5. 
 

Date(s) Requested:   Arrival Time:    Departure:   
 

   Arrival Time:    Departure:   
 

   Arrival Time:    Departure:   
 

   Arrival Time:    Departure:   
 

Description of Rental Use:   
 

Number of Guests Expected [or range]:   (See item 13.) 
 

Will you need to decorate? Yes No 
 

Decorate day and time:  
 

Will there be food?  Yes No Catered?  Yes No Caterer:   
 

 NOTE: No alcohol is permitted (see item 10.) Phone:   
 

Are you having: Dance DJ Band Other   Name & Phone of DJ/Band/Other:   
 

 

Facilities Requested, Rental Fee and Security Deposit: 
 

Gymnasium New Gymnasium Education Room Kitchen Classroom(s) [Pavilion is a different form] 
 

Rental fee per hour:   Total Hours:   
 

Additional fees:   These include:   
 

Rental Total:   (Rental is due at signing.) 
 

Security Deposit: $300  Refundable  (see item 2)  
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PHCA Facility Rental Contract Terms and Conditions 
 

The first item regarding rental time is very important because you may not be the only one renting our facility 

that day.  Your initials are needed on the line after this item. 
 

1A. Rental time for events: Rental time for events (wedding, graduation, etc.) includes set-up, removal and 

clean-up times of decorations or items brought to the leased facility in conjunction with the lessee's event 

and to return the leased facility and any adjacent areas incidentally used by the lessee to the condition they 

were prior to the event.  See item 16 regarding clean-up.  I have read and understand this item:   
 

1B. Rental time for gymnasium:  You will not be permitted to enter the gymnasium more than five (5) 

minutes prior to the start of your rental time.  You are to wait in the hallway.  You are not permitted to 

enter any classrooms. At the completion of your rental time, you must be ready to leave because another 

group may be renting the gym. Those arriving to pick up any renters at the completion of their rental time 

are to wait in the hallway and are not permitted to enter any classrooms.   

  I have read and understand this item:   
 

2. Lessee shall separately be required to pay a security deposit for damage, loss as well as failure to comply 

with any of the terms of this agreement.  If all terms of this agreement have been met, this security deposit 

will be returned.  If one or more items have not been met, appropriate deductions will be made and 

described in writing.  In the, hopefully unlikely, event that the security deposit does not entirely cover added 

charges, suitable means to recover these costs will be taken. 
 

3. Confirmation of date requires a signed contract (this document) with payment for the rental including any 

additional fees mentioned on page 1.  A check returned for insufficient funds will result in loss of security 

deposit. 
 

4. Cancellation notice of 60 days in advance of scheduled event is required in order to receive a full refund of 

the rental.  Cancellation notice of 30 days in advance of scheduled event is required in order to receive a 

50% rental refund.  If 30 days notice is not received, PHCA will keep the full amount of the rental. 
 

5. The lessee is responsible for any additional charges incurred by exceeding specified exit time.  An 

additional $100/hour fee will be assessed for each hour or fraction of an hour used by the lessee past the 

contracted time.  This will be deducted from the security deposit. 
 

6. PHCA retains the right to enter the premises at any time, and to enforce any and all necessary and proper 

rules for the operation of the premises.  PHCA reserves the right to immediately terminate the rental in the 

event of lessee's failure to comply with the terms of this agreement. 
 

7. Lessee shall not assign lease, sublet or grant any concession or license to use premises without prior written 

approval by PHCA, which approval may be withheld in PHCA's sole discretion and determination.  Any 

assignment or sublease in violation of the preceding sentence shall be void. 
 

8. The lessee shall comply and shall cause its service providers, guests, and invitees with all applicable laws, 

rules, regulations, codes, ordinances, and other legal requirements while using PHCA facilities and all rules 

adopted by PHCA for the use of its facilities.  Lessee shall indemnify, defend and hold harmless PHCA 

from and against any claims, damages, costs, and expenses, including attorney's fees and legal costs 

resulting from failure of the lessee and/or its service providers, guests and invitees to comply with the terms 

of this section. 
 

9. PHCA shall not be responsible for any damage, injury, loss or theft occurring on, in, or about its facilities.  

Lessee hereby releases PHCA, its officers, directors and employees, and agrees to indemnify, defend and 

hold harmless PHCA, and its officers, directors, and employees from and against any and all claims, 

damages, liabilities, costs, and expenses resulting from the lessee's use of PHCA facilities, including without 

limitation attorney's fees and legal costs.  The lessee specifically assumes all risk of loss incurred by it, its 

service providers, guests, or invitees resulting from the use of PHCA facilities.  In addition, PHCA will not 

be responsible for any loss or damage to any property or items brought to or left on the premises prior to, 

during or after the event. 
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10. Lessee, its service providers, guests, and invitees shall not use nor consume alcoholic beverages at the 

facility.  This includes inside as well as outside the building; namely, anywhere on PHCA premises. 
 

11. Lessee expressly acknowledges and agrees that smoking is not permitted in all PHCA facilities.  Any 

smoking is to be done at least 10 feet away from any PHCA entrance. 
 

12. All decorations must be approved by PHCA prior to the lessee's event.  In no event shall the lessee install or 

place decorations that will damage PHCA facilities or any of its contents.  Pictures on the wall, exhibit 

cases, and any other displayed items are not to be altered, covered, moved, decorated, or used in any way 

without prior consent of PHCA. 
 

13. The number of guests in the gymnasium must not exceed 75 people.  The number of people in the Education 

Room must not exceed 75. The number of people in either classroom must not exceed 35. 
 

14. Attachments to walls or ceilings are strictly prohibited unless approved by PHCA.  The lessee shall not alter 

at all or any portion of PHCA facilities in any manner without prior approval from PHCA. 
 

15. Rice, bird seed, glitter, confetti, silly string, party string and the like, unsecured helium balloons are not 

permitted inside the PHCA facility.  Bird seed may be thrown outside the facility with prior approval of 

PHCA.  Helium balloons must be secured and tied down at all times. 
 

16. Clean up consists of: [1] all items brought into the facility including decorations are to be removed, [2] all 

tables, chairs and other items used must be returned to the store room and stacked appropriately, [3] all trash 

must be placed in suitable trash bags, [4] all food, cans, eating utensils of the lessee shall be removed from 

the facility, and [5] all eating utensils provided by PHCA shall be cleaned and stored.  In short, the facility 

shall be returned to the condition it was in prior to the event. 
 

17. PHCA shall not be held responsible for damages, injury or loss caused by action of natural elements or other 

events beyond PHCA's control.   
 

18. This lease may only be amended or a provision waived by a written instrument signed by authorized party 

of PHCA as well as lessee. 
 

19. The undersigned must be present at the event at all times. 
 

20. Lessee shall be responsible, and liable to PHCA, for all damage or loss caused to the facility or its contents.  
 

21. This lease represents the entire agreement and understanding between the parties hereto and supersedes all 

prior agreements and understandings regarding the rental of PHCA facilities.  If you have any questions 

please call 419-874-4529. 
 

22. There is an electronic access system to enter the building.  As one of our renters, you will be given an access 

code which will allow you building access up to 10 minutes before your rental.  Details about using this 

system will be provided by our rental coordinator 
 
 

The undersigned agrees to the aforementioned and acknowledges that the signing of this document relieves the 

PHCA, its board members, employees, volunteers or agents, as well as the Perrysburg Township of any claims 

that could rise due to personal injury or personal property damage while renting this facility.  Lessee's security 

deposit will be returned within 14 days after this event if all terms and conditions listed above have been met.  In 

the event one or more items have been violated, lessee will be informed of this (these) in writing. 
 

Lessee:  I,  , have read and agree to these rental terms and conditions. 
 

Signatures: 

 Lessee:   Date:   
 

 PHCA:   Date:   
 

 

Page 3 of 3 


